
Adding/Updating DPS

Your Information
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Input all information.
The red * next to each field means that this 

information is REQUIRED.
(Insure that you select the CORRECT Branch of Service and 

Personnel Status.)

Ensure that the Permanent Contact 
Address is one where you can be 
contacted in a moments notice. 

(i.e. Parents, Other family members, Friends etc.)
This cannot be a P.O. Box Address.

1. First you need to fill out Customer Information

2

When done 
2. Click Next>>



If you do have NOT any points of contacts, Check 
the box next to the statement.  

Then Click Next>>

Add any and ALL points of contact on this screen.  
(POA’s, LOA’s, Releasing and/or receiving Agents, & In transit contacts 

are considered emergency contact.) 



This sub screen will appear when you click Add Contact
Input all information with the red *.
(insure that you mark if the contact is POA or LOA)



This is what your screen will look like once you have 
added any points of contact.

Click Next>>

(123) 456-7890

(123) 456-7890
E-mail address
E-mail address

Name of contact
Name of contact


